
Reference No.
:




NPO
 :

Group Name
: 




Mentor :

Group Leader
:




Period of: (Date – Date) 
Project Review

Project Forecast

	Timeline
	Goal / Task description
	Remarks

	Eg. 1 June to 7 June
	Eg. Solicit Sponsorship
	Eg. Write-in to corporation for sponsorship

	
	
	

	
	
	

	
	
	


Upcoming Project Timeline
	Date/ Time
	Description of events/ activities (State Guest Of Honour if any)
	Venue
	Areas that need to be looked into/ Comments

	Eg. 30 July
	Eg. Launch of website
	Eg. Online
	· Design

· Layout

· Publicity

	
	
	
	

	
	
	
	


Project Updates
	Week
	Brief Progress Report
	Remarks/Comments/Notes

	1
	Goals/Tasks to be accomplished:

· 
	

	
	Challenges Faced:

· 
	· 

	
	Significant Milestones:

· 
	·  

	
	Things to note:


	

	2
	Goals/Tasks to be accomplished:


	

	
	Challenges Faced:


	

	
	Significant Milestones:


	

	
	Things to note:
	

	3
	Goals/Tasks to be accomplished:


	

	
	Challenges Faced:


	

	
	Significant Milestones:

	

	
	Things to note:


	


	Nett Funds Raised till date (Income – Expenditure):
	N.A.


Other feedback /remarks

Reported by


: (Name of Team Leader)
Vet and Approved by Mentor
: (Name of Mentor)
Vet and Approved by NPO
: (Name of NPO staff in charge)
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